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Next Steps for Graduate

Promotion in FellowshipOne
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Organizing is what You qo ?afara you do s'ametf»ing,
s0 that when you qo it, it is not ALL mixed up.
A A Milne

FeLLowsHIPONe.



Mind Towards

MINISTRY Ministry Meeting

Decide on a date
Plan the logistics
Data clean-up

Volunteers' roles

HpEp Ny N

PROMOTION

FeLLowsHIPONe.


Presenter
Presentation Notes
Decide on a Promotion Date - Try to be consistent across ministries and activities
Brainstorm ways to make the transition easy and the experience fun
Decide how and when to communicate with parents and graduates
Plan to clean up data.
Understand number of volunteers needed and the volunteer roles.





Mind Towards

OMINISTRY Something to Think About...

 Although planning should be months in
advance, the "work needed” is a completed in a
small window (less than a week).
* How will you handle those graduating into
"Adulthood”?
* Invite them to the next membership class?
* Create a new household for them?
e Change their status?
e Give them an assignment to the young adult
ministry activities?
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MINISTRY Data Clean-up

JRun M1211 for each activity for the last 365 days
JReturn People attending and assigned

JReturn People NOT attending and assigned
JADisplay full name, age, and last attendance date

PROMOTION

FeLLowsHIPONe.


Presenter
Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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MINISTRY Data Clean-up

-

Properties Edit

Ministry High School
Age 15to 19

Volunteers/Staff  Always in Effect

FParticipants Always in Effect

Auto Assignment Last Altendance

Active «

PROMOTION

FeLLowsHIPONe.


Presenter
Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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MINISTRY Data Clean-up

Reports

F1 Reports My Reports (6)

*Core Attendance Records (v3.1)

Overview Video

Name the report with a Report Title (what
meaning name for future ‘ Promotions Attendance Record
reference

Return these People (who)

Basad on Attendance, Assignmenis & Group Membership: (Quick Video) *
Anyone Attending and 1S Assigned or in a Group -
Anyone Attending but IS NOT Assigned or in a Group

Anyone NOT Attending but 1S Assigned or in a Group

Anyone MOT Attending and 1S NOT Assigned or in a Group

Oecurring within this Time Peried: [Cuick Video)
(To51365 Daye . (Today - 369 ") 4EEEEEEE Sclect: Last 365 days

Return Group Attendance to (who)
Basad on their Role/Type: *

— Don't Return Group Attendance — [~
Group Leaders

Group Members

PROMOTION

Get These Spans of Care |

These Spans of Care: *

N R Sy e e e Y FeLLowsHIPONe.



Presenter
Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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MINISTRY

Select: Activity Participants ‘

PROMOTION

Data Clean-up &

Select
—Ignore This—

Return Activity Attendance to (who)

List Inactive/Past ltems too? *

| No v | )
Basad on their Role/Type: * N areas Where no
-- Don't Return Activity Attendance -- a E o

ot Retu made.
E:g \?olrl?mgg'r]s?staﬁ Se ‘ e Ct‘ O n l S

Get These Activity Types (campuses) |

These Activity Types (campuses): *

— lgnore This — -
— Mo Value —

Atlanta Campus

Children's Outreach

Dallas Campus

Get These Minisiries |

These Ministries: *
Children
Churchwide Events
Creative Check-In
Fellowship

High School

Junior High

Get These Activities |

These Activities: *

Select: Appropriate Ministry
Example: Children, Jr. High, Sr. High, ete.

(= Tgnore TS —
Children VBES
Elementary School
High School
Junior High School
Little Service

Select: Appropriate Activities
Example: Elementary, Jr. High, Sr. High, ete.

Get These Activity Schedules / Service Times |
These Activity Schedules f Service Times: *

— Ignore This - i
— Mo Value —
Elementary School : Sunday 11:15 AM

Elegeniary School hndgh a0 g __ghonl gt gt P

FeLLowsHIPONe.
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Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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MINISTRY

PROMOTION

Select:

Attendees Full Name ‘

Age
Last Attendance

Data Clean-up

Py = gy PSRy WS RS TS

Choose Fields to Display (what)

Activity/Group Fields to Display: (Quick Video) *

— Don't Display —

ACT - Assigned? (yes/no)
ACT - Activity Type

ACT - Ministry

ACT - Activity

ACT - Roster Folder

Individual Fields to Display: =

-- Don't Display —
Attendee’s Full Name
Attendee’s First Name
Aftendee’s Last Name
1st Attendance Date
2nd Attendance Date

Household Fields to Dizplay: *

— Don't Display —
Household Full Name
Household First Name
Household ID
Household Position
Home Phone

Primary Address Fields fo Display: *

|~ Don't Display —

Configure Output (what)
Page/Sheet Break on: *

| ACT - Activity Schedule & Roster

Optional Select: ACT — Activity

Aftendance Columns fo Display *

9 _

Schedule & Roster

Attendance by Activity/Group and Date

Attendance by Activity/Group and Date & Time

Select:

Attendance by Date (Rolled-Up by Activities/Groups)
Attendance Totals & Percentages

Attendance by Activity/Group and Date

Create LabelsTemporary Groups usging: *

|=1'am NOT outpuiting to Labels or Groups -

"l Attendance Totals & Percentages

O Additional Filters

Choose an Output Type: *

Excel

v]

Run Report | Cancel Or | [3 Save to My Reports _

Save to My Reports

Run Report
FeLLowsHIPONe.
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Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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PROMOTION

Promotions

Attendance Record
Dates: 4/27/2017 to 4/26/2018

Ministry: High School
Activity: High School

Schedule: Sunday 9:00am

Roster: 12th Grade

76 Unigue Individuals
33.3 Avg Attendance

Barnes, Angela M.
Barnes, Hayden P.
Belcher, Tyler M.
Bradshaw, Caylee M.
Brady, Jan

Brady, Marcia
Brand, Paige L.
Brand, Peter W.
Burton, Jason
Burton, Jason
Burton, Justin
Burton, Landon
Cabrera, Pedro
Campbell, Alexis
Cardenas, Carla
C=rdenas, Carla.L.

Age
17
17
17
18
17
18
17
18
18
18
17
18
18
17
17
17

= (d
4/30/2017
12/3/2017
4/1/2018
4/30/2017
4/1/2018
4/30/2017
4/1/2018
4/30/2017
4/30/2017
4/1/2018
4/1/2018
4/30/2017
4/1/2018
4/1/2018
4/1/2018
4/1/2018

Data Clean-up

High School
O L : 4
43 | 33 | 30 | 31 | 32 | 32 | 32
1
1 1
1 1 1 1 1
1
1 1 1 1 1 1
1
1 1 1 1 1
1
1
1 1 1 1 1
1 1 1 1 1 1
1
1 1 1 1 1 1
1 1 1 1 1 1
1 1 1 1 1 1
1 1 1 1 1

(2 T~ I - VI - T - T, R ¥, I - I I B

sAeq
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14%0
299%0
71%0
14%0
86%
14%0
71%0
14%0
14%0
71%0
86%
14%0
86%
86%
86%
Z1%

FeLLowsHIPONe.


Presenter
Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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Data Clean-up

Promotions High School Attended

|Attendance Record
Dates: 4/27/2017 to 4/26/2018
Ministry: High School

Activity: High School 0 v . .

Schedule: Sunday 9:00am z = . : 0
Roster: 11th Grade L] J = o = O O -
39 Unique Individuals = = = - = = S

12 Awvg Attendance o0 0 o o

) NN 20 | 8 | 8 |10 | 9 |10 | 10 @
Allen, Michelle 17 4/1/2018 1 1 1 1 1 5 5 71%
Austin, Bailey T. 17 4/1/2018 1 1 1 1 1 5 5 71%
Barnes, Hayden P. 17 4/30/2017 1 1 1 1496
Belcher, Tyler M. 17 4/30/2017 1 1 1 14%
Brady, Jan 17 4/30/2017 1 1 1 14%
Brand, Paige L. 17 4/30/2017 1 1 1 14%
Burton, Justin 17 4/30/2017 1 1 1 14%
Cabrera, Pedro 13 4/30/2017 1 1 1 14%
Cardenas, Carla 17 4/30/2017 1 1 1 14%
Cardenas, Carla L. 17 4/30/2017 1 1 1 14%
Cardenas, Marco 17 4/30/2017 1 1 1 14%
Cardenas, Marco M. 17 4/30/2017 1 1 1 14%
Carpenter, Kamryn 17 4/30/2017 1 1 1 149%
Carpenter, Karina 17 4/30/2017 1 1 1 149%
Clark, Nolan S. 17 4/30/2017 1 1 1 14%
Cooper, Rachel L. 17 4/1/2018 1 1 1 1 1 1 i i 86%
Daniels, Ada M. 17 4/30/2017 1 1 1 14%
Davis, Chantelle R. 17 4/1/2018 1 1 1 1 4 4 57%
Dickerson, Craig 17 4/30/2017 1 1 1 14%
Dodd, Eliza A. 17 4/1/2018 1 1 1 1 1 3 3 71%

PROM OTION Douglass, Ali M. 17 4/1/2n18 1 1 1 1 1 1 6 6 | 869%

FeLLowsHIPONe.


Presenter
Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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MINISTRY Data Clean-up

Delete INACTIVE Assignments
Delete INELIGIBLE Assignments
Delete MULTIPLE Assignments
Delete DUPLICATE Assignments

HpEpEpE

PROMOTION

FeLLowsHIPONe.


Presenter
Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments



Mind Towards

MINISTRY Data Clean-up

Ministry) Assignments g Mass Change

Manage Assignments Manage Assignments

Choose an Assignment Found Assignments: 11 « Cancel and go back

11 people have the following assignment...

Ministry | High School v

Activity | High School v Ministry High School
Activity schedule | Al v Activity High School

Roster | 11th Grade v Activity Schedule All schedules
Breakout group | Al v

Roster 11th Grade RLC

Ereakout Group All breakout groups

Show all individuals born between

R N fozaaoor 7] [Show|

L Name Age Last Move
(] Allen, Michelle 2/3/2001 17 Moved from 10th Grade on 5/24/2017
o Austin, Bailey T. 11/22/2000 17 Moved from 10th Grade on 5/24/2017
¥ Cabrera, Mario 1/2/2001 17 Moved from 10th Grade on 5/24/2017
O Cooper, Rachel L. 212412001 17 Moved from 10th Grade on 5/24/2017
(] Davis, Chantelle R. 12/5/2000 17 Moved from 10th Grade on 5/24/2017
(] Dodd, Eliza A 11/3/2000 17 Moved from 10th Grade on 5/24/2017
(] Douglaszs, Alison "Ali" M. 12/1/2000 17 Moved from 10th Grade on 5/24/2017
O Jones, Dorian A. 9/10/2000 17 Moved from 10th Grade on 5/24/2017
P RO IVI OTI O N (] Malone, Sheloy C. 12/6/2000 17 Moved from 10th Grade on 5/24/2017
O Rowland, Tonya L. 1/26/2001 17 Moved from 10th Grade on 5/24/2017
(] Sands, Layla 2182001 17 Moved from 10th Gracle on 5/24/2017

Yes, remove this assignment | Cancel

FeLLowsHIPONe.
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Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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MINISTRY

Name the report with a

meaning name for future ‘

reference

PROMOTION

Data Clean-up

Reports

F1 Reports

My Reports (7]

*Core Assignment Records (v2.7)

Report Header [what)

Report Title

|F'r0muii|:-ns Rosters |

Report SubTitle:

Page Metrics to Display: *

# of Rows

— lgnore This - “
# of Households

# of Individuals

# of Paricipants

# of Volunteers/Staff

Who Filters (4 mins)
Return People with Activity Assignments [(who)

Based on their Role/Type: *

| Just Participants

Created in this Time Period: *

| - Ignore This - v

Whose Volunteer/Staff Assignment Status is: =

| Active

-

— — '_J —® IA - i

v _ Select: Just Participants

FeLLowsHIPONe.
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Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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MINISTRY

Select: Appropriate Ministry
Example: Children, Jv. High, Sv. High, ete.

PROMOTION

Elemen Schoal ;. Pre-School
. Jﬁl—r-:r“'u L adom it

Data Clean-up &

e ’
Return based on Ministry-Activity (/0] Ny \ he

v
List Inactive/Pazt ltems too? = S e ‘ e Ct
[No v —lgnore This—
These Activity Types (campuses): * ) h re nO
— Ignore This — . in areas wne

— Assignments to Activities with NO Activity Type -

Atlanta Campus
Children's Outreach
Dallas Campus

Get These Ministries |

These Ministries: *

lidren
Churchwide Events
Creative Check-In
Fellowship

High School

Junior High

Get These Activities |

These Activities: *

— [gnore This -
Children VES
Elementary School
High School
Junior High Schoal
Little Service

selectionis made.

— Select: Appropriate Activities

Get These Roster Folders |

These Roster Folders: *

— |lgnore This -
— Assignments with MO Roster Folder —
Elementary School ;- Elementary

[ gy

e

Example: Elementary, Jr. High, Sr. High, ete.

“-J-..-JM-‘-AJ

FeLLowsHIPONe.
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Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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MINISTRY Data Clean-up

— T T W T Y My, e T e Y

Choose Fields to Display (what) (Quick Video)
Assignment/Activify Fields to Display: *

— |lgnore This -- “
Activity

Activity Schedule / Service Time
Activity Type

Assigned Date

Assignment Status

List Blank Row for each Unfilled Job? '~ Yes '® No

Mame Fields to Display: *

Select: Individual Full Name ‘ Individus! Full Name (as<ianed perzon) .
(assigned person)

Individual First Name
Individual Last Mame
Household Full Mame
Household First Name

Individual Fields o Digplay: *
— lgnore This -- “

e QEE. Scloct: Age

Can Add Individuals in WebLink?

DOB with Year

DOB without Year -
Household Fields to Display: *

— lgnore This -- "
Authorizations

Head Barcode
FITT e I NN~ S S WA W S TR NS N e e |

PROMOTION

FeLLowsHIPONe.


Presenter
Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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MINISTRY Data Clean-up

ey ' B ﬂ“\‘..., Yu

Configure Qutput [what)
Page/Sheet Break on: *

Select: Roster ‘ [Roster v

Create LabelsMemporary Groups using:

[—1am NOT outputting to Labels or Groups — v

@ Additional Filters

Choose an Output Type: *

| Excel T

Run Report |Cancel Or | [ 3 Save to My Reports

Configure Qutput (whai)
Page/Sheet Break on: *

| Roster v |

Create LabelsTemporary Groups using:
| Household Head and Spouse.._........_..(parents of assigned) v | — Select HousehOId Headlspouse
© Additional Filters (‘P arents of assignen)

Choose an Qutput Type: *
| Temporary Group v

Ouiput from this report will be named: *Core Assignment Records (v2.7) (Cancel)
Change name fo:

|Promotians Roster Parents| |

PROMOTION

Cancel Or | [3 Save to My Reports
FeLLOWSHIPONe.


Presenter
Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments
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OMINI-TRY

Something to Think About...

e Assign each roster to a person to scrub the
data. Look for duplicates, inactive, and
ineligible assignments.

» Perform this task the week before as to give
those who may be inactive an opportunity to
attend before removing their assignment

FeLLowsHIPONe.
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MINISTRY Communication/Next Steps

Children & Youth

Any special instructions or
information such as:

1 Arrive 30 minutes early

[ Location of check-in stations
[ Volunteer names for the new
classrooms

Seniors

Any special instructions or

information such as:

U Arrive 30 minutes early

L] Attire for service

1 Next steps for New
Members orYoung Adult
Ministry

PROMOTION

FeLLowsHIPONe.
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Presentation Notes
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MINISTRY Data Clean-up

Temporary Groups

All Groups People Lists Spans of Care

Temporary Group Expires ‘ & Email the group
Promotions Rosters ﬁ

:__;:| View Group Actions e

Promotions Rosters 4/2072015 249
Created from Report Library via *Core Assignmen... Find someone by typing their name

[i

[ Name Phone Email

[ 4 Mellinda Adams 214-555-4629 -
Attendes

[ 4  Meredith Adamson 972-555-2337 -
Attendes

(5] 4 Melanie Allen 214-555-1210 -
Child of Mamber

@] 2 Michael Allen 214-555-1210 -
Child of Mamber

e 4 Michelle Allen 214-555-1210 -
Child of Member

B 2 B.Allie 214-555-2531 -
Attendes

(5] 4 Olivia Alvarez 972-555-0935 -
Attendes

[ 4 Chase Arnold 972-555-7055  —

PROMOTION

[ 4 ColeArmold 972-555-7055 -

Child of Member

FeLLowsHIPONe.
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Presentation Notes
Run M1211 report for each activity for the last 365 days. 
Return People attending and assigned 
Return people NOT attending and assigned 
Display full name, age and last attendance date 
Delete Inactive Assignments 
Delete Ineligible Assignments
Delete Multiple Assignments
Delete Duplicate Assignments



Mind Towards

MINISTRY Promotions in FellowshipOne

e - e

PROMOTION

FeLLowsHIPONe.
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Presentation Notes




Captured with Snagit 13.1.5.8014  

Microphone - Microphone Array (Realtek High Definition Audio)
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MINISTRY Promotion Sunday

[ Volunteers should plan to arrive early

] Have volunteers available to direct kids to
new rooms

] Have additional volunteers in place for
key classrooms, such as Kindergarten or
any other classrooms where it is a big
change for newly promoted kids

d Make sure parents and kids feel safe,

secure and special!

PROMOTION

FeLLowsHIPONe.
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Presentation Notes




Mmd Tovva rds

\Lé) Meredith Adamson

@ Rodney Brand

@ Sophia Clark

PROMOTION

Teacher & Coordinator

Coordinator ¥
Manage
roomsize

and
availability

Teacher
Check
peoplein
and out of
classrooms

FeLLowsHIPONe.


Presenter
Presentation Notes
Most people who visit a church wasn’t invited by their neighbor or family member, but rather Google. Yes, people now go online and search for a place to visit.  The first impression doesn’t start in the parking lot but rather the church’s website. Make sure your website is easy to navigate and clearly identifies a place for new people to learn more about your church.

However, we still encourage people to invite others to church so create a special invite card for your congregation to pass out to family members, neighbors, colleagues and even strangers.

Incorporate a special event such as a dramatic presentation or a special service and post on Social media. Sponsored ads will help you meet someone who 




Mind Towards

OMINISTRY

Something to Think About...

* Do you want everyone to meetin a larger room
and then move later to their classrooms?

* Will you be using Teacher/Coordinator to
enhance the check-in experience with your
students and parents?

* Will you need additional volunteers for
Promotion Sunday? All hands on deck.
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MINISTRY ~
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MINISTRY

Want updates on new products/features?
Church of God Help Center - Millicent Woodley (sign out)

@) People  Groups  Ministry  WebLink  Giving  Admin  Reports 3 (ORI Help ~ |

Home = My Account

My Account Actions el

Manage applications
Notifications s

Send me product and training updates via email.

«| Email me when an assigned contact is created, updated or closed.

- B

- Tt o]
I¥Idl gl adbliooa i YU Ugtd

FeLLowsHIPONe.
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MINISTRY

Training Calendar

Search[ Al v|Month[March v | Year [2018 vm Open Registrations  Calendar
“ d

FellowshipCne |
' FellowshipOne GO |
<] . | March 2018 ]
I t h Sun Mon Tue Wed Thu Fri Sat
S ere ” ; : : : : i

anywhere | =

I I 11 12 13 15 16 17
n
18 19 20 22 23 24
U c o l I l I n 10:00 AM Insights 10:00 AM Insights
Visualizer Visualizer
classes? . : ; . :
|
Apr 01 Apr 02 Apr 03 Apr 04 Apr 05 Apr 06 Apr 07
11:00 AM
Towards Ministry -
VES: Start to Finish
Enter your e-mail address to subscribe to events in this department: | | Go! | ¥

FeLLowsHIPONe.
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MINISTRY

fiacademy.fellowshipone.com
Getting Started with FellowshipOne

FeLLowsHIPONe.
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INSIGHTS FeLLOWSHIPONe

VISUALIZER

Giving Analytics

A

Tuesday, May 22 & Thursday, May 24
10:00 AM -12:30 PM CDT

FeLLowsHIPONe.
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MINISTRY /o o |,

< Mind Towards
) MINISTRY

webinar Series
Summer Spruce Up Your Data

Thursday, May 17t
11:00AM —12:00PM CDT

FeLLowsHIPONe.
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