


Data Integrity Team
People Records
Contacts
Assignments
Portal Users

AGENDA



A good system shortens the road to the goal.
Ralph Waldo Emerson



Representative from each area, including 
leadership team
Meet at least monthly
Responsible for the following areas:

Data Definitions
Data Standards
Data Categorization/Policies
Data Validation/Quality

DATA 
INTEGRITY 
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Something to Think About…

• Who will be the best representative for the 
Data Integrity Team?

• When will the team meet? How frequently?
• Where will the document/process library 

reside?
• What reports will you use to validate your 

data’s integrity?



PEOPLE 
RECORDS

Email/Mail to verify information
Demonstration to update information
Sunday morning stations
PREVENTION: Run this campaign at 

least 2 times a year



PEOPLE 
RECORDS

Weblink         InFellowship Links 

People            Group Email Templates 



PEOPLE 
RECORDS



PEOPLE 
RECORDS



Something to Think About…

• Planning meeting for the campaign
• How will people update their records?

• Online through inFellowship
• Kiosk or Table in the lobby
• Printed cards for people to complete

• How will people be notified?
• In-service announcement
• Email
• Mailed letter



CONTACTS

Monitor weekly to ensure quality follow-up

Ministry            Contacts              Monitor Statistics

Ministry            Contacts              Monitor Efficiency



CONTACTS



Something to Think About…

• Who will be the best representative for the 
Data Integrity Team?

• When will the team meet? How frequently?
• Where will the document/process library 

reside?
• What reports will you use to validate your 

data’s integrity?



ASSIGNMENTS

Run M1211 for each activity for the last 90 days
Return People attending and assigned
Return People NOT attending and assigned
Display full name, age, and last attendance date



ASSIGNMENTS



Name the report with a 
meaning name for future 

reference

Select: Last 90 days

ASSIGNMENTS



PROMOTION

Select: Activity Participants

Select: Appropriate Ministry

Select: Appropriate Activities



Select: 
Attendees Full Name

Age
Last Attendance

Optional Select: ACT – Activity 
Schedule & Roster
Select: 
Attendance by Activity/Group and Date
Attendance Totals & Percentages

Save to My Reports
Run Report

ASSIGNMENTS



ASSIGNMENTS



Delete INACTIVE Assignments
Delete INELIGIBLE Assignments
Delete MULTIPLE Assignments
Delete DUPLICATE Assignments

ASSIGNMENTS



ASSIGNMENTS

Ministry      Assignments Mass Change 



Something to Think About…

• How do you determine if someone is inactive 
for this particular activity?

• Assign each activity/roster to a person to scrub 
the data. Look for duplicates, inactive, and 
ineligible assignments.



PORTAL 
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Something to Think About…

• Do you have an staff/key volunteer exit 
process?

• Add inactivating the user to the process.



Q & A



Want updates on new products/features?



Is there 
anywhere I 
can see all 
upcoming 
classes?



f1academy.fellowshipone.com
Getting Started with FellowshipOne



Tuesday, May 22 & Thursday, May 24
10:00 AM – 12:30 PM CDT



Thursday, June 7th
11:00AM – 12:00PM CDT
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